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Want to Join our Team?  

Crossroads Carnegie Art Center is seeking a warm, highly organized, community-minded individual to 

join our team as our COMMUNITY EVENTS and ENGAGEMENT COODINATOR. This part-time 

position plays an important role in organizing and facilitating events, nurturing and growing volunteer, 

participant and supporter relationships, and supporting Crossroads’ mission by providing a welcoming 

presence for people of all ages, abilities, and economic means. 

 
If you enjoy connecting with people, working collaboratively, planning events, and can work 

independently managing multiple priorities with both hands tied behind your back 😊, have a sense 
of humor and a lot of patience, please apply. 
 
Responsibilities include: 
• Coordinating fundraising and community events 
• Managing event logistics, volunteers, and day-of execution 
• Supporting event donor and sponsor outreach and communication 
• Preparing event materials and maintaining accurate records 
• Staffing the Saturday front desk, assisting visitors, and processing sales  
• Collaborating with staff and volunteers to strengthen community engagement 
 
Essential Qualifications: 
• Strong communication and organizational skills 
• Experience with event planning, customer service, or community engagement 
• Comfort with technology and learning new systems (such as: Microsoft Office, Canva, Constant 
Contact, social media platforms and point of sale systems) 
• Ability to work independently and manage multiple priorities 
• Ability to lift 50 lbs for event setup 
• Availability to work on Saturdays and one additional weekday 
 
Preferred Qualifications: 
Experience in fundraising, nonprofit work, volunteer coordination, or donor relations. 
 
Opportunity: 
Community Events and Engagement Coordinator (Part-Time) 
Crossroads Carnegie Art Center – Baker City, OR 
Hours: 14–25 hours per week, Saturdays and additional weekday TBD 
Start Date: March 2026 
Compensation: $18 - $20 per hour 
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Application Deadline: February 13 
Please submit: 
• Resume 

• Three professional references 

Submit to: Ginger Savage, Executive Director 

Email: ginger@crossroads-arts.org 
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